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DA VINCI CHARTER ACADEMY

A NEW TECHNOLOGY HIGH SCHOOL

Tyler Millsap, Principal


DVCA INTERNSHIP CONTRACT

Student Intern Information (must be completed)

Name:_________________________________________________________
Social Security Number: __________________________________________
E-mail Address: _________________________________________________
Full Mailing Address (with zip code): ________________________________
Telephone Number: ______________________________________________

I agree to do my best for the company employing me and behave in a professional manner that will reflect well on the employer, Da Vinci Charter Academy and me. I agree to discuss any work-related problems or concerns with the DVCA Internship Coordinator (Mrs. Kirby). I agree to prepare an Internship Essay at the end of the internship period. I will describe my internship activities and responsibilities, the supervision and instruction received, the educational benefits gained, and the overall value of the experience.

Internship Site Information (must be completed)

Supervisor’s Name and Title: ______________________________________

Company Name: _________________________________________________
E-mail Address: _________________________________________________

Website Address: ________________________________________________
Full Mailing Address (with zip code): ________________________________
Telephone Number: ________________________ Fax Number: ___________

The Internship Employer agrees to provide an internship experience that is both educational and mutually beneficial for the student and the business. The Internship Employer will complete an Evaluation mid-way through the internship and at the termination of the internship period.

The Employer also agrees to the terms of the contract and the four work objectives listed on page two and will assist their intern in meeting those objectives.

Starting Date:


Terminating Date:

Work Schedule – Hours/Day:

Mon _____ Tues _____ Wed _____ Thurs _____ Fri _____ Sat _____ Sun _____

Students may not work before 5am or past 10pm on school nights (12:30am on weekends, holidays and non-school sessions), are not permitted to drive company vehicles and may not work at a location other than the one listed on this contract without prior permission. (For a complete copy of child labor laws please contact the State of California, Department of Industrial Relations) Students are required to immediately report any violations to the DVCA Internship Coordinator.

Terms of Contract

The goal of the Internship Program is to provide Da Vinci Charter Academy students with real-life experiences as they explore a career of their choice. Ideally, the student will have a chance to work at a business which is mutually beneficial for both the student and the sponsoring organization.

Student Intern

1. The student will complete a minimum of 40 hours of Internship work. 

2. The student will be responsible to the Internship Business Site as are other employees of the business.

3. If the student must cancel the Internship, a letter of explanation (written by the student) must be presented to the DVCA Internship Coordinator (Mrs. Kirby) for review and then a meeting with the Internship Employer will be scheduled.

4. As a final project, each student will complete an Internship Essay. This essay will be due within two weeks of the internship completion and must be professionally written, at least 600 words, and double-spaced.

Internship Employer

1. The Internship Employer is responsible for the actions of the student as it is for other employees of the business. 

2. During the minimum 40-hour Internship period, the student will accomplish the following work objectives: 


a.

b.

c.

d.

3. The Internship Employer will be asked to complete two Internship Evaluation Forms during the course of the Internship. Your answers will help DVCA evaluate the program and the learning impact on the student interns.

We, the undersigned, understand the purpose and procedures involved in the DVCA Internship Program, and agree to abide by the conditions specified under the terms of this document.

( Student’s signature:






Date:

( Student’s parent/

      guardian signature:






Date:

( Internship Employer signature:





Date:

( DVCA Internship Coordinator signature:



Date:
1400 E. 8th Street,  Davis CA 95616

 Office (530) 757-7154 / fax  (530) 759-2178    

Website: DaVinciCharterAcademy.net

